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Staff attending should select ‘Delegate’ with the list of care groups. Once selected it should go to 

this page.   
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Staff should then select their care group and one workshop from each section. If they don’t book 

the correct sessions we will cancel their booking and they will need to book again. It is really 

important to select 1 from the care group options, then 3 workshops.  

 

Once that is complete they should see the above. It should say their care group and the 3 

workshops they have chosen. This is where they should enter any access requirements or dietaries  

 

 

This is the confirmation page before they are asked to enter their details. This should be the final 

check to ensure they have selected their care group, three workshops and have entered any 

accessibility needs or dietaries.  
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At this stage staff should be able to enter their details. There a two sections one for the person 

booking it and one for the attendee. Most staff will be booking themselves so can select Copy 

booker details button under attendee details.  

Once this is complete they will be asking to click ‘Book Places’ 


